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User Guide



Registering as a User
 To complete a purchase through the application you will need to register 

as a user by clicking on one of the “Register” links shown below.



Registering as a User
 You will then be taken to the registration page where you can enter your personal 

information. When you are done press the “Register” button at the bottom of the 
page.



Your “My Account” Page

 From your “My Account” page you can change your password and view, or 

edit, your personal information.

me@email.com



Your “My Account” Page
 You can also view your subscriptions and their expiration dates, along with 

being able to view your order history.



Selecting Items for Purchase
 On the “Add Items” page you can select items to purchase. Clicking on “more” next to 

the item’s name will display additional information about the item. Selecting “Add to 

Cart” will add the item to your shopping cart and display the cart to you.



Purchasing a Parcel Information 

Subscription
 Selecting “Add to Cart” for the Parcel Information Subscription will display 

another page were you can select the duration of time you would like the 
subscription to last. At the end of your subscription, or prior to it, you will have to 
purchase additional time if you do not want the subscription to end.



Purchasing a GIS Data Package with 

Individual Layers
 Selecting “Select Layers” for the Individual Layers GIS Data Package will display 

another page were you can select the layers you want by clicking the 
corresponding check box to the desired layer. Once the layers have been selected 
press “Add to Cart” to add the package to your shopping cart.



Purchasing Individual Plat Map Sections
 Clicking on “Select Layers” for the Individual Layers GIS Data Package will display another 

page were you can choose the plat sections you would like on the map. Select the Township, 
Range, Section, and if needed Quarter for a section from the dropdown boxes. Next press 
“Add” to add the plat section to your map. A list of the requested sections will be displayed 
below the selection box. Once you have all of the desired sections added to the list press 
“Add To Cart” to add the map with all of the chosen sections to your shopping cart.



Your Shopping Cart
 You can view your shopping cart at any time by selecting “Cart” from the menu at 

the top of the page. To adjust the quantity of an item, type the desired number in 
the box then press the enter button on your keyboard, you will see the total cost 
change. To confirm all of your order details before processing your payment select 
“Purchase”



Confirming Your Purchase

 On the Confirm Purchase page 

you can review your personal 

details, to update the 

information press “My 

Account”. On this page you 

can also view the items you 

have selected for purchase, 

to make changes select 

“Update Cart”. Selecting 

“Purchase” on this page will 

redirect you to a third party 

site to process your payment. 

You will be charged a 2% 

convenience fee, with a 

minimum charge of $2.00.



Processing Your Payment
 On the third party site you can confirm your personal details and enter your 

payment information. Once you have completed payment you will be 

displayed a printable receipt.



Printing Your Receipt
 Once you have finished processing your payment on the 3rd party site you will 

be returned to Canyon County’s site where you can view, and print, your 

receipt.



Contacting the Assessor’s Office
 Choose the Contact page from the menu at the top of any page to send an 

email to the Assessor’s office or to find their phone number and address.


